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Helpful Info
To hide this window click anywhere within it and then click the left top of the yellow title (left of "Helpful").

To change the size of this window use the bottom right corner.

The recommended method of entering all information (except pop-ups) is to type in an entry then press TAB on the keyboard for the next entry. Shift-TAB will move backward one field. Click on any entry area to type directly into it.

Acrobat READER will not allow the saving of entries on this form. Acrobat APPROVAL will - available via download from Adobe for $39.

Printing is always available. Use the PRINT... button at the bottom for more control.

                     < scroll Helpful Info down for more >>>>>

Copy and paste can be used (i.e with TYPE & LOCATION, etc.)

If a pop-up doesn't open, click somewhere off the field and then click on the pop-up field again. If a pop-up doesn't show all items, use your up/down arrow to select, or move the cursor against the bottom edge to see the rest.
 ----------
Form Help (7029):
AUXDATA USE ONLY - is automatic.

Activity hours will only be credited if all DATE and TYPE&LOCATION in any line are complete and any one hour entry is completed. If zero (0) hours then enter 0 to allow non-credited record entries.

Dates can be entered in a number of ways (example: DD/MM/YY, DD MMM YY, dd.mm.yyyy, etc.). Missing items default to today.

TODAY - button will appear if the date is NOT today. Press TODAY to enter today's date. You can over-type this date.

To print selected pages/Copies with Department labels, use the "PRINT..." button at the bottom.


ANSC 7029 (10-02) Page 2 of 2 INSTRUCTIONS

MEMBER ACTIVITY LOG

A. GENERAL

1. This form is used to log hours spent on Auxiliary activities not reportable on:

a. ANSC 7030 - Activity Report - Mission (For all Air, Boat and Radio Resource Missions and
approved UNIT missions not shown in paragraphs b through e below).

ANSC-7031 - Public Affairs and Publications Report.
ANSC-7038 - Activity Report - Vessel Safety Check.
ANSC-7039 - Workshop Attendance Report.

e. ANSC-7046 - Activity Report - Marine Dealer Visitation.

2. For each day that you perform services as an Auxiliarist, enter the preparation hours, travel hours, and
if not required to be reported on another form, the hours spent on a mission. (See paragraph D.2.a
through e below for examples.)

3. AUXDATA USE ONLY box is for IS personnel use ONLY. Make NO manual entries in this area. Com-
puter filled in forms will have automatic entries made in this area. That is as intended.
B. DIVISION-FLOTILLA
1. DIVISION-FLOTILLA - Enter your two digit division and two digit flotilla number.
C. SECTION | - MEMBER INFORMATION

1. MEMBER ID - Enter your 7-digit member ID number.
2. NAME - Enter your last name and initials as currently listed in AUXDATA.

D. SECTION Il - ACTIVITY INFORMATION

1. DATE - Enter the day and month you performed the activity in DDMMM format (01JAN = January 1).

2. TYPE & LOCATION OF ACTIVITY - Briefly state the type and location of the Auxiliary-related activities
not otherwise entered on reports listed in A above. Include travel and preparation time previously
recorded on those forms here. Each line can represent the day of the month, if desired, making
this report a log for the individual. Considerable abbreviation of activity is acceptable as long
as the activity can be understood. Examples of the type of activity hours reportable here are (but are
not limited to) the following;

Time spent attending all levels of Auxiliary Meetings.

Time spent attending Auxiliary Training sessions (except Workshops reported on ANSC-7039).

Time spent performing Elected and Staff officer duties.

Time spent performing Auxiliary Committee duties.
e. Time spent coordinating activities with other agencies / organizations.

3. HOURS - Time is entered in whole hours, rounded to the nearest hour (enter zero for activities less
than 30 minutes). Entering zero is acceptable to log an activity on this form for chronological record
purposes.

a. ACTIVITY - Enter the actual hours spent on the day’s activities ONLY IF NOT ALREADY RE-
CORDED ON ANSC-7030, ANSC-7031, ANSC-7038 ANSC-7039 OR ANSC-7046.

b. PREP - Enter the hours spent preparing for the day’s activity Prep time for activities reported on
other AUXDATA forms is to be included here.

c. TRAVEL - Enter travel hours from home to the activity and return. Travel time for activities re-
ported on other AUXDATA forms is to be included here.

d. TOTAL - Enter the accumulated total of a., b., and c. for this line.

4. EXTENDED FUNCTIONS - Auxiliarists who travel to an event of more than one day should report all

activity while away from home EXCEPT hours spent sleeping and attending social functions. Ex-

amples of extended functions include attending National School, National/District meetings, workshops,

and training sessions. Use one line for each day. Entries for any single day may not exceed 24 hours.

TOTAL HOURS - Enter the sum of the TOTAL column.

DATE SUBMITTED - Enter today’s date in DDMMMYY format (01MARO02).

7. LOG NUMBER - This area is available for member use and is not entered in AUXDATA. Number
reports sequentially, or in accordance with local policy.
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